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MNOJIOKEHHUE

00 00paldoTKe M 3a1IUTe NEPCOHAIBHBIX JAHHBIX PA00OTHHKOB
MBY 10 «/lerckas xyaosxkecTBeHHasi mKoJa r. [Ickosay

I. O01mue moJ10KeHus

1.1. Hacrosmee [lonoxxenue mo 06paboTke MepCOHATBHBIX JaHHBIX (nanee - [lonoxenue)
MBY J10 «/lerckas xynoxkecTBeHHas mmikona r. [IckoBa» (manee - Illkona) pazpaboTtaHo B
cootBercTBuM ¢ TpynossiM kojekcoMm Poccuiickoit ®enepanuu, Konctutynueit Poccniickoit
®denepannn, ['paknanckum kogekcom Poccutickoit @eaepannn, OenepaibHbIM 3aKk0HOM «O0
uH(pOopMaIK, HHPOPMAIIMOHHBIX TEXHOJIOTHUSX ¥ O 3aIuTe HHpOopMaIuny, OeneparbHbIM
3aKkOHOM «O IepCOHAJIBHBIX TaHHBIX», [[paBunamMu BHYTPEHHETO TPYAOBOrO paclopsiaKa.

1.2. Llens pazpadotku [TomoxxeHwus - onpeaesieHue mopsiaka oopaboTKH MEPCOHATBHBIX JaHHBIX
pabotHuKOB L1IK0IBI KOTOPBIE TIOICKAT 00PAOOTKE, 0OCCIICUCHUE 3aAIIUTHI PaB U CBOOOT
YeJI0BEKa U IPAXKIaHUHA, B T.4. pAOOTHUKOB IIKOJIbI, IPU 00pa0OTKE UX MEPCOHATBHBIX
JAaHHBIX, B TOM YUCJIC 3allIUThI IIpaB Ha HCIPUKOCHOBCHHOCTDH JaCTHOU JKU3HU, TUIHYIO U
CEMEiHYI0 TaliHy, a TaK)Ke YCTaHOBJICHHE OTBETCTBEHHOCTHU JOKHOCTHBIX JIUII, UMEIOIIUX
JOCTYT K MIEPCOHATIbHBIM JaHHBIM, 32 HEBBINOJIHEHNE TPEOOBAaHUI HOPM, PETYIUPYIOLIUX
00paboTKy U 3aIUTy MEePCOHATBHBIX TAHHBIX.

1.3. ITopsanok BBosa B AelicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee [lonoxeHne BCTynaeT B CUILy C MOMEHTA €T0 YTBEPKIEHUS JUPEKTOPOM
[lIkomb! U AeHcTBYET OECCPOUHO, /10 3aMEHBbI €ro HOBbIM [looxxeHuem.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bece pabotnuku [1IKoabI TOMKHBI OBITH 03HAKOMIIEHBI ¢ HacTosmuM [lonoxkenuem moj
POCIIHCB.

1.5. Pexum KOH(I)I/L[[GHL[I/IaJ'ILHOCTI/I MNEPCOHAJIBHBIX JAHHBIX CHUMACTCA B ClIydasdX UX
00€e3IMYNBaHK U [0 HCTCUCHHUH 75 JIET CpOKa uX XpaHCHUA, UJIH MTPOAJICBACTCA HA OCHOBAHUH
3aKIIOYCHUA BKCHepTHOﬁ KOMHUCCHH OpraHI/IBaI_[I/II/I, €CJIM UHOC HEC OIMPECACIICHO 3aKOHOM.

I1. OcHOBHBIC NOHATHSA M COCTAB NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. Ins ueneit Hacrosero [1o0xeHNs HCIIONIB3YIOTCA CIIENYIOIINE OCHOBHBIE TIOHATHS:
- IEpCOHAJIbHbIE JaHHbIE Pa0OTHUKA
- 1r00ast HPOpMaLUs, OTHOCSILAACS K ONPEJEICHHOMY WIN ONPeesIIeMOMY Ha OCHOBaHUU

Takoi nHQpOpMAIUN pabOTHUKY, B TOM YKCIIE €ro (haMuiIus, UMsi, OTYECTBO, TOJ], MECSIL, AaTa U
MECTO POKICHHS, aJIpeC, CEMEIHOE, COIMaIbHOE, UMYIIIECTBEHHOE TIOJIOKEHUE, 00pa3oBaHue,



npodeccusi, 10X0bl, Apyras nH(opMaIHs, HeoOXoauMast paboTOAATEINIO B CBA3U C TPYAOBBIMU
OTHOUICHUSIMU;

- 00paboTKa MEePCOHANTBHBIX JTaHHBIX
- cOop, cucreMaTH3allus, HAKOIIEHUE, XpaHEeHHe, yTouHeHHe (0OHOBJICHHE, U3MEHEHHE),
UCTIOJIb30BaHUE, PACIIPOCTPAHEHKE (B TOM YHCIIe Nepeaya), 00e31nunBanmue, 0J0KUpOBaHUE,
YHUUTOKEHUE ePCOHANIbHBIX JaHHBIX paboTHHKOB [1IKoubr,

- KOHUICHIINATBHOCTh MEPCOHATBHBIX JaHHBIX
- 00s13aTeNIbHOE JJ1s1 COOJIIO/ICHNS] HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, MOTYYHUBIIETO JOCTYI K
NEpCOHAIBHBIM JAaHHBIM paOOTHUKOB, TpeOOBaHKE HE JOMYCKAaTh UX PaclpoCTpaHeHus O0e3
coriacus pabOTHUKA WJIM HHOTO 3aKOHHOT'O OCHOBAHUS;

- pacrpocTpaHeHHEe ePCOHATBHBIX JaHHBIX
- IEICTBUS, HAaIIpaBJICHHbIE HA MIepelady NepCOHANBHBIX JaHHBIX pAOOTHUKOB ONpEACICHHOMY
KpYTy JIUI (TIepeayda MepcoHANbHBIX TaHHBIX) WM Ha 03HAKOMJICHHE C MTEPCOHATLHBIMHU
JAHHBIMU HEOTPAHUYEHHOT'O KpyTa JIUILI, B TOM YKciie 00HApOA0BaHKE NEPCOHABHBIX JaHHBIX
pabOTHHKOB B Cpe/ICTBAX MacCcOBOW MH(POpPMALINH, pa3MeIIeHIe B MHPOPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHBIX CETSAX WU MPEIOCTaBICHUE IOCTYIA K IEPCOHAIBHBIM TaHHBIM
PabOTHUKOB KaKMM-TTHO0 MHBIM CIIOCOOOM;

- MCIOJIb30BaHKE IEPCOHANIBHBIX JaHHbIX;

- IeiicTBUS (OTepalyn) ¢ MePCOHATBHBIMH JaHHBIMH, COBEPIIAEMbIE TOJKHOCTHBIM JIMIIOM
[Ikomnpl B IENAX NPUHATUS PEUICHUHN WU COBEPILICHUS UHBIX ACUCTBUN, TOPOKAAIOIIUX
IOPHINIECKUE TIOCIIECTBHS B OTHOIICHUN PAOOTHUKOB JTHOO WHBIM 00pa30M 3aTparuBaroInX X
mpaBa U CBOOOIBI WIIH MIpaBa U CBOOOIbI APYTHUX JIULL;

- OJIOKUPOBaHME NIEPCOHANBHBIX TaHHBIX;

- BpeMEHHOE IMpeKpaleHue coopa, CucTeMaTU3aluy, HAaKOTIICHUS!, UCTIOJIb30BAHMUSI,
pacnpocTpaHeHHsI TEPCOHATBHBIX JAHHBIX PA0OOTHUKOB, B TOM YHUCIIC MX TIEpPEeIauH;
- YHUYTO)XEHUE NEPCOHABHBIX TaHHbIX;

- ICMCTBUS, B pe3yJIbTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTH COZIEPIKaHUE MTEPCOHATBHBIX
JTAHHBIX B MH(MOPMAILIMOHHON CHCTEME NMEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB WM B PE3YJbTaTe
KOTOPBIX YHUYTOXKAIOTCS MaT€pUAIbHBIE HOCUTENN TIEPCOHANBHBIX TaHHBIX PA0OTHUKOB,;

- 00e3IMYMBaHKe EPCOHATbHBIX JAHHBIX;

- ICMCTBUS, B pE3yIbTaTe KOTOPHIX HEBO3MOKHO OTIPEIEITUTh PUHAIICKHOCTh IIEPCOHATBHBIX
JTAHHBIX KOHKPETHOMY paOOTHUKY;

- 00IIeI0CTYITHBIE TIEPCOHABHBIE JaHHBIC;

- IEPCOHAJIbHBIE JTAHHBIE, OCTYI HEOTPAaHUYEHHOTO KpyTa JIUI] K KOTOPhIM IPEAO0CTaBIIEH C
coryiacusi pabOTHHKA WIIM Ha KOTOPBIE B COOTBETCTBHH ¢ DeepaibHBIMUA 3aKOHAMH HE
pacripocTpaHsiercs TpeboBaHue cOOMI0IeHUS KOH(UACHIMAIBHOCTH.

- uHpopManusI-CBeACHUS (COOOIIEeHMs, TAHHBIE) HE3aBUCUMO OT ()OPMBI UX MPEICTABIICHHUS.
- TOKyMEHTHUPOBaHHasl HH(OpMAILIUS;

- 3apuKcUpoOBaHHAs Ha MaTePHATIHLHOM HOCHUTEIIE ITyTEM JIOKYMEHTUPOBAHHS WH(POPMAIIHS C
PEKBU3UTAMHU, TIO3BOJISIFOIIUMH ONPEAETUTh TaKyt0 HH(OPMAIIMIO WIH €€ MaTepUalIbHbIH
HOCHUTEITb.

2.2. B cocTaB mepCOHABHBIX JAHHBIX pa0OTHUKOB LIIKOJIBI BXOAST TOKYMEHTHI, COACpPIKAIITNE
uH(OPMAIIHIO O MACTIOPTHBIX JAaHHBIX, 00pa30BaHUM, OTHOIIEHUH K BOMHCKON 00S3aHHOCTH,
CEMEITHOM TOJIOKEHUH, MECTE KUTEIIbCTBA, COCTOSHUU 3JI0POBbS, a TAKKE O MPEABITYIIINX
MeCTax UX paboTHI.

2.3. Kommieke 10KyMEHTOB, COITPOBOXKAAIOINI Mporiecc 0pOpMIICHHS TPYIOBBIX OTHOLIEHUIH
paboTtHuka B llIkose npu ero nmpueme, nepeBoJie U YBOJIbHEHUU.

2.3.1. Uadopmanusi, mpeacTaniasieMas pabOTHUKOM MPH MOCTYIUIEHUH Ha padboty B [lkomy,
JIOJDKHA MMETh TIOKyMEHTalbHYI0 (hopmy. Ipu 3akiroueHu Tpya0BOro JOroBOpa B



COOTBETCTBUH cO CT. 65 TpynoBoro konekca Poccuiickoit denepanuu 1o, NocTynarouee Ha
paboTy, MpeabsABIsIeT pabOTOAATEIIO:

- ACMOPT WIN UHOH TOKYMEHT, yJOCTOBEPSIOIINN JINYHOCTD;

- TPYZIOBYIO KHHUXKY, 32 UCKJIIOUCHHEM CIIy4aeB, KOIJla TPYAOBOIl TOrOBOP 3aKIII0YAETCS
BIIEPBbIC WM PAOOTHUK MOCTYMAET Ha paboTy Ha YCIOBHUAX COBMECTUTENILCTBA, TUOO TPYy0Bast
KHIKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WX IO APYIUM IPUUYMHAM;

- CTPax0BOE CBUAETEJILCTBO MOCYIapCTBEHHOI'O IIEHCHOHHOT'O CTPAaXOBaHUS;

- JOKYMEHTbI BOMHCKOI'O Y4€eTa - JUIl BOCHHOOOSI3aHHBIX U JIUL], [I0JUIeXkKAIUX BOMHCKOMY yUeTY;
- IOKyYMeHT 00 00pa3oBaHMM, O KBaTHU(PUKALUN WK HATMYUY CIIEHUATIbHBIX 3HAaHUH - IpU
NOCTYIUIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIEIMaJIbHBIX 3HAHUN WK CHEUaIbHOM MOATOTOBKH;

- cBuzerenbeTBo 0 npucsoeHnr MHH (mpu ero Hanuuuu y paboTHHKA).

2.3.2. [Ipu opopmienun pabotHuka Ha padoty B llIkony, paGOTHHUKOM OTIea KaJpoB
3anoiHseTcs yaupuiupoBanHas popma T-2 «JIuuHas kapTouka pabOTHHKA», B KOTOPOH

OTPAXKAIOTCA CIICAYIOIINEC aHKETHBIC U 6I/IOFpa(1)I/I‘leCKI/IC JaHHBIC pa6OTHI/IKaZ

- obmue ceenenus (@.MU.0. paboTHUKa, JaTa POKACHUS, MECTO POKACHHUS, TPAXKIAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MacIOPTHBIC TAHHEIC);

- CBEJICHUSI O BOUHCKOM YUETE;
- JaHHBIE O MpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJIEHUS O NepeBoOJax Ha JIPYyryio padboTy;

- CBEJICHHS 00 aTTEeCTallHH;

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIIH;

- CBEJIeHUS O IPo(hecCHOHANIBHOM MepenoroTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEHUX ), TOYETHBIX 3BAaHUSIX;
- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeleoHax.

2.3.3. B IlIxone co3mar0TCs U XpaHATCA CAEAYIOIIME TPYIIIBI JOKYMEHTOB, COAECPKALINE
JTaHHbIe 0 paOOTHUKAX B €MHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. IoKyMeHTBI, COJIep>Kalllre MepCoHaATbHbBIC JAHHBIE pAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COTIPOBOXKIAIOIIHE TIpo1iecc 0(hOpMIICHHUS TPYIOBBIX OTHOIICHHH TPH TIpUEMe Ha
paboTy, mepeBoie, YBOJbHEHNH; KOMIUIEKC MaTEPHAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHHMIO;



MIPOBEJICHUIO COOECEIOBAHUMN C KaHAUIATOM Ha JOKHOCTb; MOIJIMHHUKH U KOTIHH MPUKA30B IO
JMYHOMY COCTaBY; JINYHBIE JIeJIa U TPYIOBble KHIDKKH paOOTHUKOB; Jieia, coAepKaline
OCHOBaHUs K IIPUKa3y I10 JINYHOMY COCTaBY; JI€J1a, COJIEprKallie MaTepHallbl aTTECTalluU
pabOTHUKOB; CIIY’KEOHBIX paccieloBaHuil; ClIPaBOYHO-MH(GOPMAIIMOHHBIN 0aHK JaHHBIX 110
nepcoHaly (KapTOTEKH, KYPHAJIbl); MOJUIMHHUKYA U KOITUU OTYETHBIX, AHATUTUYECKHUX U
CIIPABOYHBIX MAaTEPHAJIOB, IepeaaBaeMbIX pyKOBOACTBY LIIKOJIbI, pyKOBOAUTESIM CTPYKTYPHBIX
Mo/Apa3/iesIeHUi; KOTIMK OTYETOB, HAMPABJISIEMbIX B TOCY/IapCTBEHHBIC OPTraHbl CTATUCTUKH,
HAJIOTOBbIE MHCIIEKIIMH, BBIIIECTOSAIIUE OPTaHbl YIIPABJICHUS U APYTUE YUPEKACHUS).

2.3.3.2. JIokyMeHTaIus 10 OpraHu3aIuy paboThl CTPYKTYPHBIX MOJpa3AeieHUi (I0JI0KESHUSI O
CTPYKTYPHBIX TIOJIPA3CIICHUSX, TOMKHOCTHBIC HHCTPYKIIUU PAOOTHUKOB, ITPUKA3HI,
pacnopsbKeHus1, yKkaszaHus pykoBoacTBa [1Ikosib), JOKYMEHTBI 110 TUIAHUPOBAHUIO, YUETY,
aHaJIN3y U OTYETHOCTH B YaCTU paboThI ¢ nepcoHaioM IIIkomb.

I11. Coop, 00padoTKa U 32U TA MEPCOHAIBLHBIX JAHHBIX
3.1. Iopsmok moTy4eHus: IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble qaHHble paboTHUKa [lIKkombl cnenyeT nomyvars y Hero camoro. Eciu
HIepCOHAJIbHBIC JaHHBIC PAOOTHHKA BO3MOXKHO MOJIYYUTh TOJBKO Y TPETHEH CTOPOHBI, TO
PabOTHUK JOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOJIYYEHO
HNHCBMEHHOE coriiacue. JoJKHOCTHOE U0 paboToaaTeNs JOJKHO COOOUIUTh pAOOTHUKY
IIIxomns! 0 nex, npeanojgaraCMbiX UCTOYHUKAX U criocobax MOJIY4CHHA IEPCOHATIbHBIX
JIAHHBIX, a TAKKE O XapaKTepe MOJUIeKAIINX MOTYUYSHHIO ePCOHATBHBIX TaHHBIX U
MOCJIEICTBHSIX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTIIacue Ha UX MOJTyYeHHE.

3.1.2. PaboTonaTenp HE UMEET IIpaBa MoIy4arh U 00padaThiBaTh NEPCOHATIbHBIE JaHHBIE
pabotHuka [1Ikosbl 0 €ro pacoBoil, HalMOHAILHOW MPUHAAJIEKHOCTH, MOJUTHYECKUX B3IIIAIAX,
PEMUTHO3HBIX WK (HUI0cOPCKUX YOKICHUSIX, COCTOSHUH 3/I0POBBS, HHTUMHOW XU3HH. B
Cllyyasix, HeMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU CO
cT. 24 Koncrutyuuu Poccuiickoit @eneparun paboTo1aTelb BIpaBe Noay4yaTh U 00padaTbiBaTh
JTAaHHbIE 0 YaCTHOM XHU3HU PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHsl.

O6pa60TI<a YKa3aHHBIX IEPCOHAIIBHBIX JAHHBIX pa60THI/IKOB pa60ToL[aTeneM BO3MOXHa TOJIBKO
¢ UX corjlacus Jqubo 0e3 UX COorjacus B CICAYIOMUX ClIydasax:

- ICPCOHAILHBIC JTAHHBIC ABJIAIOTCA 06HIGIIOCTYHHBIMI/I;

- IEpPCOHATBHBIC JTAHHBIE OTHOCSTCS K COCTOSTHUIO 37I0POBBs pabOTHHKA B NX 00paboTKa
HeoO0XouMa JIJIS 3aIIUTHI €T0 KU3HU, 3I0POBbS WM WHBIX )KU3HEHHO BaXKHBIX HHTEPECOB JTHOO0
’KU3HU, 37J0POBbsI HJTH HHBIX KU3HEHHO BOKHBIX HHTCPECOB JIPYTHX JIMI] U TTOJyUYECHUE COTIIACHS
paboTHUKA HEBO3MOKHO;

- 110 TPeOOBAHUIO MOJTHOMOYHBIX TOCYJJAPCTBEHHBIX OPTaHOB B CIyYasX, MPEeIyCMOTPEHHBIX
®denepaabHbBIM 3aKOHOM.

3.1.3. PaboTonaTens BripaBe 00pabaThiBaTh NEPCOHANBHBIE TaHHbIE PAOOTHUKOB TOJIBKO € UX
MUCbMEHHOTO COTJIACHS.

3.1.4. I[TucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX TOJIKHO
BKJIIOYATh B ceOsi:



- (hamMmIInIO, MMsI, OTYECTBO, APEC CYOBEKTa MEPCOHANBHBIX TAHHBIX, HOMEP OCHOBHOT'O
JOKYMEHTA, YIOCTOBEPAIOLIETO €r0 IMYHOCTh, CBEIEHU O AAaT€ BbIJAYM YKA3aHHOIO JOKYMEHTa
Y BBIJIABIIEM €T0 OpraHe;

- HauMeHoBaHue ((haMUIIHIO, UMsI, OTUYECTBO) U aJIPEC ONEPaTOpa, MOTYUYAIOIIETO COTJIACUe
CyObeKTa NepCOHAIBHBIX JIaHHBIX;

- IeJIb O6pa6OTKI/I INEPCOHATIBHBIX TaHHBIX;

- ICPCUCHb IICPCOHAIBHBIX JaHHBIX, Ha o6pa60TKy KOTOPBIX OA€TCA COTJIaCue CY6”beKTa
NEPCOHATIBHBIX JAHHBIX;

- ICPCUCHDb JIeHCTBUI C MEPCOHAJIbHBIMU JaHHBIMH, Ha COBCPIICHNEC KOTOPBIX AACTCA COIrjiacuce,
06]]_[66 OIMMCAHUC HUCIIOJIB3YCMBIX OIIEpATOPOM CIIoco00B 06pa6OTKI/I MNEPCOHAJIbHBIX JTaHHbIX;

- CPOK, B TE€YEHUE KOTOPOro JEHCTBYET COIIacHe, a TAKXKe IMOPSAJOK €ro OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CIEAYIOUINX CIyJasiX:

1) 00paboTKa MepcoOHABHBIX TaHHBIX OCYILIECTBIISCTCS HA OCHOBaHUU TpynoBoro kojekca PD
i nHoro deepabHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€ 11eJ1b, YCIOBUS TOTYYCHHUS
NIEPCOHAIBHBIX JaHHBIX U KPYT CYOBEKTOB, IEPCOHANBHBIC JAHHBIC KOTOPBIX MOJICkKAT
00paboTKe, a TAK)KEe ONMPEACIIAIONIETO TTOTHOMOYHS pabOTOIaTEIS

2) 00paboTKa epCOHANBHBIX JaHHBIX OCYIIECTBIISICTCS B LEJSIX UCIOIHEHHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS Al CTATUCTUYECKUX WITH MHBIX
HAyYHBIX IIeJICH MPHU YCIOBUU 00513aT€TFHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX JTaHHBIX;

4) 06paboTKa nMepcoHANBHBIX JAaHHBIX HEOOXOAMMa JIJISl 3aIUTHI )KU3HU, 3[I0POBbS MJIM UHBIX
YKU3HEHHO BaKHBIX HHTEPECOB paOOTHUKA, €CIIU MOTyUYEHUE er0 COTNIacusi HEBO3MOXKHO.

3.2. Ilopsinok 06paboOTKH, epeadn U XpaHeHHs! IePCOHATIBHBIX JaHHBIX.

3.2.1. Pabotauk lIkosel mpenocrasnser aupektopy LLkomsl focToBepHbIe CBeieHUS O cele.
Hupexrop IlIkomns! mpoBepsieT TOCTOBEPHOCTh CBEICHUM, CBEPSs JTaHHBIE, IPEIOCTABICHHBIE
pabOTHUKOM, C UIMEIOLTUMHUCS Yy PAOOTHUKA TOKYMEHTaMH.

3.2.2. B cootBercTBUH €O cT. 86, 171. 14 TK P® B nensix obecnieueHus npas v cBOOO]T UeIOBEKa U
rpaxaanuHa qupekrop Llkoner (PaboTonarens) u ero npeacraBUuTen npu oopadboTke
NEPCOHATBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATH CIIeayIole o01e TpeOOBaHus:

3.2.2.1. O6paboTKa MepcoOHANBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS UCKIFOUUTENBHO B IIENIIX
obecrieueHus COOTIOCHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, COICUCTBUS
paboTHUKAM B TPYIOYCTPOMCTBE, 00yUYEHUH U MPOJIBIKEHUU T10 CIIyX0e, o0ecTieueHus TMUHOM
0e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJTMYECTBA U KAaY€CTBA BHITIOTHIEMON pabOThI U
obecrneyeHns COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. [Ipu onpeneneHnu o0beMa U collepKaHus, 00padaTbIBaeMbIX IEPCOHATBHBIX JAHHBIX
PaGoTonmarens nomkeH pykoBoacTBoBaThes Koncrurynuei Poccuiickoit deneparuu, TpynoBeim
kogexkcoM Poccutickoit @enepanuu 1 uHeIMU DenepanbHbIMU 3aKOHAMH.



3.2.2.3. Ilpu npuHATHH PEIICHUH, 3aTparuBarouX HHTEpechl paboTHUKA, PaboTomarens He
HMECT IIpaBa OCHOBLIBATHCA HA NICPCOHAJIBHBIX JaHHBIX pa60THI/IKa, MOJIYYCHHBIX
UCKJTIOYUTENILHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOW 00paObOTKH UM 3JIEKTPOHHOTO
[IOJIy4YEHHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JAHHBIX pAOOTHHKA OT HEMPABOMEPHOT'O MX HCIIOJIB30BAHMS HITH
yTpatsl obecrieunBaeTcst PaboronaTenem 3a c4eT ero cpesicTB B OPSAJKE, YCTAHOBICHHOM
®enepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHHUKY U UX IPEICTABUTENN JOJKHBI OBITH 03HAKOMJICHBI O] PACIIHCKY C
nokymeHTamu 11Ikosbl, yCTaHaBIMBAIOIMMU NOPAIOK 00paOOTKH NEPCOHATbHBIX JAHHBIX
pabOTHHUKOB, a TaKKe 00 UX MpaBax U 00S[3aHHOCTAX B 3TOW OOJIACTH.

3.2.2.6. Bo Bcex ciydasix oTka3 pa0OTHHMKA OT CBOUX IpaB Ha COXPAHEHUE U 3aIUTY TalHbI
HeJICHCTBUTEIICH.

V. Ilepenaya u XxpaHeHue MePCOHATbHBIX JaAHHBIX

5.1. Ilpu nepenave nepcoHaIbHBIX TaHHBIX paboTHHKa PaboTomaTens NOmKeH cOOM0aaTh
CIIeAyIoHe TpeOOBaHUS:

4.1.1. He coo0mmate nepcoHaNbHbIC JaHHBIE PA0OTHUKA TPEThEH CTOPOHE O€3 MUCEMEHHOTO
cornacusi paboOTHHUKA, 33 HCKIIIOYEHHEM CIIy4aeB, KOTrqa 3T0 He00X0IMMO B LEIISX
MIPEIYTIPEKACHUS YTPO3BI )KU3HU U 3JI0POBBIO pAOOTHUKA, a TAKKE B CITyJasX, yCTAHOBJICHHBIX
denepanabHBIM 3aKOHOM.

4.1.2. He coo01maTh nepcoHaibHble JaHHbIE PAOOTHUKA B KOMMEPYECKHX 1IEeTsIX 0e3 ero
nucbMeHHoro coriacusi. O6paboTka NepcoOHaIbHBIX JaHHBIX PAOOTHUKOB B LIEJISAX MPOJBUKEHUS
TOBApOB, Pa0OT, YCIYT Ha PHIHKE IIYTEM OCYILECTBIECHUS MPSAMBIX KOHTAKTOB C MOTEHLUAIBHBIM
HOTPEOUTENIEM € TIOMOIIBIO CPE/ICTB CBSI3U JIOIYCKAETCS TOJIBKO € €r0 MPeIBAPUTEIBHOTO
COIJIacHsl.

4.1.3. [IpenynpeauTs UL, HOTYYUBIINX NEPCOHATbHbBIE JaHHbIE pa0OTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LENSX, A1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh
OT ATUX JIUI] TOATBEPXKAECHUS TOT0, YTO 3TO MPAaBUIIO COO0IeHO. JIuIa, noiay4uBime
NepCOHAIbHBIE TaHHbIE pa0OTHHKA, 0053aHbI COOJIIOIATh PEXUM CEKPETHOCTH
(xoH¢puaeHnmansHocTH). JlanHoe IonoxeHue He pacpocTpaHseTcs Ha 0OMeH MepCOHATbHBIMU
JAHHBIMU PAaOOTHHUKOB B MOPSIJIKE, yCTaHOBIEHHOM DeiepaqbHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh TIEpeIady NepCcoHaIbHBIX JaHHBIX paOOTHUKOB B Tipenenax [1Ikomsr B
COOTBETCTBUU C HacTosiuM [lonoxxennem.

4.1.5. Pa3pemaTL AOCTYII K IICPCOHAJIbBHBIM TaHHBIM pa6OTHHKOB TOJBKO CIICIUAJIBHO
YIIOJHOMOYCHHEBIM JIMIAM, ITPHU 9TOM YKa3aHHBIC JIMlla JOJIKHBI UMETH IIPaBoO IMOJIy4aTb TOJbBKO
TC NICPCOHAJIbHBIC JaHHBIC pa6OTHI/IKa, KOTOPBIC HCO6XOI[I/IMBI JJI BBITTOJTHCHH A KOHI(pCTHOfI

GyHKIHH.

4.1.6. He 3anpammuBath HHGOPMAIIHIO O COCTOSTHUH 3/I0POBbS pa0OTHUKA, 32 UCKITFOYCHUEM TEX
CBEJICHHIA, KOTOPHIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBITIONHEHUS pAOOTHUKOM

TPYZIOBOM (hYHKIIHH.



4.1.7. IlepenaBatb nepcoHaIbHBIC JaHHbIC pa0OTHUKA MPEACTABUTENSIM paOOTHUKOB B TIOPSIJIKE,
ycTaHOBIIEHHOM TpynoBbIM KogekcoM Poccuiickoit denepanuu, U OrpaHUIUBaTh 3Ty
UH(POPMALIKIO TOJIBKO TEMU NEPCOHATBHBIMH JaHHBIMH PaOOTHUKA, KOTOPBIE HEOOXOIUMBI JIJIs
BBITMIOJTHEHUS YKa3aHHBIMU MPEJCTABUTEISIMU UX (QYHKIUH.

4.2, XpaHeHHe H UCIIO0JIb30BAHHE IIEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB:

4.2.1. IlepcoHanbHbIC JaHHBIE paOOTHUKOB 00pa0daThIBAIOTCS U XpaHATCS B ceride
pykoBoguTens u Oyxranrepun I1IKomsI.

4.2.2. IlepcoHanbHble TaHHBIE pAOOTHUKOB MOTYT OBITH NOJYYEHBI, TPOXOAUTH JaTbHEUIIYIO

00paboTKy U NepeAaBaThCsl HA XpaHEHHE, KaK Ha OyMa)kKHbIX HOCUTENSAX, TaK U B DJIEKTPOHHOM

BU/IE - JIOKAJIbHOM KOMITBIOTEPHON CETH U KOMITbIOTepHOM IporpamMme «1C: 3apriiarta u Kaapbi».

4.3. Ilpu nosy4yeHUH NepCOHAIbHBIX IaHHBIX HE OT pa0OTHHUKA (32 UCKIIOYEHUEM CI1y4aeB, €U

HepCOHaIbHbIE JaHHbIE OBUIM MIPEJOCTaBIEHbl PA0OTOIATEN0 HAa OCHOBAaHUU DeiepaibHOro

3aKOHA WJTM €CJIM NIEPCOHAIBHBIEC JAHHBIE SBIISIOTCS OOLIEIOCTYITHBIMU) paboTOaTeNb 10

Hayana o0pabOTKU TaKUX NEPCOHANBHBIX JaHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY

CIIETYIOIITYIO HH(OPMAITHIO:

- HauMeHOBaHue ((paMUITHsI, UMsI, OTUYECTBO) U aJIpEC ONEPaTOpa WU €T0 MPEICTABUTEIIS;

- 11eJ1b 00pa0OTKM IEPCOHANBHBIX JIaHHBIX U €€ TPABOBOE OCHOBAHHUE;

- [IPE/INOIaraéMbl€ I0JIb30BaTENIN IEPCOHATBHBIX TAHHBIX;

- yCTaHOBJIEHHbIE HacTosAMM PeepanbHbIM 3aKOHOM paBa CyObeKTa MEPCOHATIbHBIX IaHHBIX.
V. JlocTyn K NepCOHAIBHBIM JaHHBIM PA0OTHHKOB

5.1. [IpaBo noctyna K NepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupexrop HIkomnsr;

- COTPYIHUKH OyXTalTepuH;

5.2. Pa6otnuk [IkoJbl ©MeeT mpaso:

5.2.1. Tloxy4aTh 1OCTYI K CBOMM IE€PCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYAsI

paBo Ha 6€3BO3ME3/IHOE MOJTYUYEeHUE KOMUH JIF0OO0H 3amKcH, CoAeprKalllel epCcoHaNbHbIe

JaHHbIE PaOOTHHKA.

5.2.2. Tpe6oBatb oT PaboTomaTenst yToUHEHUs, UCKITIOUEHUS UK UCTTPABJICHUS HEMOJIHBIX,

HEBEPHBIX, YCTAPEBIINX, HETOCTOBEPHBIX, HE3AKOHHO NOJYYEHHBIX WM HE SBJIAIOIINX

HeoOxoauMbIMU U1 PaGoTomaresst mepcoHaIbHBIX TaHHBIX.

5.2.3. [lonygats ot PaboTonarens

- CBEJICHMS O JIMIAX, KOTOPBIE UMEIOT TOCTYII K IEPCOHAIBHBIM JAHHBIM HJIM KOTOPBIM MOXKET
OBITH MPEIOCTABJICH TAKOW JOCTYTI,

- ICPCUCHDb 06pa6aTbIBaeMI>IX MNEPCOHANIBHBIX NAHHBIX U UCTOYHUK UX ITOJYUYCHUS,



- CPOKH 00pabOTKH MMEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

- CBEICHUSI O TOM, KaKHe FOPHIMYECKUE TIOCIESICTBUS LISl CyObEKTa MePCOHATBHBIX JTaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHAIbHBIX JAHHBIX.

5.2.3. TpeGosatp u3Bemienus: Paboromarenem Bcex JIMI, KOTOPBIM paHee ObUIH COOOIICHBI
HEBEPHBIC WIIN HENOJIHBIE TIEPCOHATBHBIC TaHHbBIE, 000 BCEX MPOM3BEICHHBIX B HUX
HUCKIIIOYCHUAX, UCITPABJICHUAX WJIA JOMMOJHCHHUAX.

O06>xasioBaTh B yIOJHOMOYEHHBIN OPraH I0 3alUTe MPaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX
WIN B CyZeOHOM IOps/IKE HETTPaBOMEpHBIE AeHCTBUS wiH Oe3neiictBus PaboTomarens mpu
00paboTKe U 3alUTe €ro MePCOHANBHBIX JaHHBIX.

5.3. KonupoBats u enaTh BHIIUCKH IEPCOHANBHBIX JaHHBIX pa0OTHUKA pa3peliaeTcs
UCKJIFOUUTENIFHO B CIIY>KEOHBIX 1IeJIX ¢ MMCbMEHHOI'0 pa3pelleH s HayalbHUKa OTJes1a KaJpOB.

5.4. Ilepenaya nHpopMaIMK TPETHEH CTOPOHE BO3ZMOXKHA TOJIBKO IPU MUCbMEHHOM COTJIACHHU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLIIEHHE HOPM, PeryJIMpyIoIuX 00padoTKy
W 3aIIUTY NEePCOHATbHBIX JaHHbBIX

6.1. PaGotnuku I1Ikonbl, BUHOBHBIE B HAPYIIIEHUH HOPM, PETYIUPYIOUINX MOTy4eHue,
00paboOTKy M 3alIUTY MEPCOHATBHBIX JAHHBIX PA0OTHHKA, HECYT TUCIHUIIMHAPHYIO
aIMUHUCTPATUBHYIO, TPa’KJaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ @enepanbHBIMUA 3aKOHAMMU.

6.2. lupextop LLIkobl 32 HapylIeHHEe HOPM, PETYIUPYIOIINX MOTydeHHe, 00padOTKY U 3aIIUTy
NEPCOHAIBHBIX JaHHBIX paOOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTIACHO
ctatbe 5.27 u 5.39 Kopaekca 00 anMUHHUCTpaTUBHBIX NpaBoHapyleHusx Poccuiickoit
®deneparuy, a TakKe BO3MELIaeT pabOTHUKY yIepO, MPUUNHEHHBIH HEPaBOMEPHBIM
UCTIOJIb30BaHUEM WH(GOpPMAIINHU, COAEPIKaIIel IepCOHANBHBIEC JaHHbIE Pa0OTHHUKA.
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